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1. O611He T0T0XKEHU

Kojekc STHKM ¥ CTyxebHoro moseneHHs (manee — Konexc 3THKH, Kopexc),
pabotrukos ['BY3 «T'opozckas GonpHuIa Ned» (nanee — YupexaeHue) TPeICTaBIACT
c060i COBOKYITHOCTh OBIIMX MPHHIMIIOB MPOMECCHOHANTBHOM ITHKM W OCHOBHBIX TIPABATI
cIyeOHOro  MOBeleHMs, KOTOPBIMH — JOJDKHBI ~ PYKOBOZCTBOBATEHCAH pabOTHUKH,
HE3aBHCHUMO OT 3aHMMaeMOH MMH JOJKHOCTH.

O3zHakoMJIeHMe C monoxkeHMaMu Komekca STHKM Tpax/IaH, IMOCTYMAroUKX Ha
paboty B VupexeHue, IPOU3BOIUTCS B COOTBETCTBAH CO crareeii 68 TpymoBoro Kogekca
Poccuiickoit @enepalivi.

Ilensto Komekca STHKH SIBISETCS YCTAHOBJICHHE STHYECKMX HOPM U IIPABHIL
ciTyeBHOTro MoBeeHHs PabOTHHUKOB YUPeXACHUS IS 7100pOCOBECTHOTO BBINOJHECHHA
WMH CBOeH MpO(ecCHOHANBHOM JesATeNbHOCTH, obecnedeHune eJIMHOM HpPaBCTBEHHO-
HOPMATHBHOM  OCHOBBI ~ TIOBEJ€HWs  PabOTHHUKOB VupexaeHus, (QOpMHPOBaHKE
HETEPIHUMOI0 OTHOLIECHHS K KOPPYTILHH.

Komekc OSTHKH CIYKHT OCHOBOM 1  (HOpMHPOBaHHSA B3aMMOOTHOLIECHUH
B VUpeKIeHWM, OCHOBAHHBIX HA HOPMax MOpajH, YBaXHTEJIBHOr0 OTHOMICHHA
K pabOTHHKAaM M YUpexACHHUIO.

KojmeKc 3THKH TPU3BaH IOBBICHTH 3(Q(EKTUBHOCTH BBITONHEHHS paboTHUKaMHU
VupexIeHus CBOUX IODKHOCTHBIX 00s3aHHOCTEH.

3HaHMe U coOmoaeHne paboTHUKamMu Honoxenud Kojekca STHKH SBISETCS ONHIM
W3 KpUTEpHEB OILIEHKH Ka4decTBa MX po(eCCHOHAIBHOM JeSTENBHOCTH U CIIy)KEOHOTO
TIOBEIEHHUS.

Kaxxaplii paboTHHK YUpPEXI€HHs TOJKEH CIICI0BATh IOJI0KECHHAM Komexca 3THKH,
a Kaxnuelii rpaxpanuH Poccuiickod @enepalyy BIpaBe OXHAATe OT paboTHHKA
VupeseHus TIOBEJCHHs B OTHOIIEHHUAX C HUM B COOTBETCTBHH C IOJIOKEHAAME Konexkca
9THKH.

3a Hapymende monoxeHud Komekca OSTHKH pYKOBOAMTEIL M pabOTHHK
YupexaeHus: HeceT MODATbHYIO OTBETCTBEHHOCTD, 2 TAKKe MHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoii MenepaluH.

2. OcHOBHEIE TOHATHSA

2.1. B nensx Hacrosmero Komexca STHKH KCIIOTB3YIOTCA CIEAYIOIINE MTOHATHA.

2.1.1. paGoTHUKHE YUpexIeHUs — JIUIA, COCTOSIIHEe C VYupexaeHHeM B TPyIOBBIX
OTHOILICHUSAX;

2.1.2. KOH(IMKT HHTEPECOB -  CHTyalus, IIpH KOTOpOH  JIMYHAs
3aWHTEPECOBAHHOCTh (IpsAMas HUIIH KOCBEHHas) JIMIla, 3aMeLIalolero JOJDKHOCTD,
3aMellleHMe  KOTOpOM  TpeaycMaTpuBaeT — OOs3aHHOCTb — TPHHMMATR ~ MEpBl  TI0
MPEIOTBPAIIEHNI0 ¥ yPeryJInpOBaHUIO KOH(IWKTa HHTEPECOB, BIHSCT HIM MOXKET
HOBJIMSTL Ha Hamiexamee, OObLEKTHMBHOe U OecnpuCcTpacTHOE HCIIONHEHHE UM
JIOJKHOCTHBIX (CITykeOHbIX) 00s3aHHOCTEH (OCyIIECTBICHHE TIOJTHOMOYHH).



2.1.3. nuuHAs 3aMHTEPECOBAHHOCTH - BO3MOXKHOCTH IOJIyYEHHS NOXOJ0B B BHIC
JIeHer, UHOr0 MMYIIECTBA, B TOM UYHMCIIE MMYIIECTBEHHBIX NpaB, yCIYT UMYIIECTBEHHOTO
XapakTepa, pe3yJbTaTOB BBINOTHEHHBIX paboT WM KaKuUX-TU00 BBIFOA (TIpeUMYIIIECTB)
JTALIOM, YKa3aHHBIM B 1. 2.1.2. m.2.1. HacTOsIeH IaBkl, U (WIH) COCTOAIIMMHM C HUM B
GIIM3KOM POJICTBE MJIM CBOMCTBE NMUIAMH (POIUTENAMH, CyNpyramu, ACThMH, OpaThsIMH,
cecTpaMH, a Takke OpaThIMH, CECTPaMH, POJMTENAMH, JETBMU CYNPYroB M CyIpyrami
meteit), TpaXKIaHAMHI HIIH OPraHU3ALMAME, C KOTOPBIMH JIALO, YKa3aHHOE B IIIL. 2.1.2. m.
2.1. HacTosmel rmaBsl, ¥ (WIM) IHIA, COCTOSIIME C HUM B ONH3KOM POJICTBE I
CBOMCTBE, CBS3aHbl WMYIIECTBEHHBIMH, KOPIOPAaTUBHBIMHA WM WHBIMH OMU3KUMH
OTHOIIEHUSIMH.

2.1.4. cuyxebmas uHpopMamus — mro0as, He ABIAIOMIAACA 00IIe0CTYITHOM
M He TOMJeXallas pasralieHAIo MHGOpMalusd, Haxoldmascs B PacHOpLKCHHA
pabOTHUKOB YUpEeXAEHHUs B CHIY HX CITy)keOHBIX 00A3aHHOCTEH, PaCIPOCTPAHCHUES
KOTOpO MOXeT HaHeCTH ymepd 3aKkOHHBIM HHTEpecam VupexaeHus, KIHEHTOB
VupexaeHusi, JeI0BbIX TapTHEPOB;

2.1.5. xiaweHT VYupexaeHus — GU3AYECKOe JHIO, KOTOPOMY YupexneHueM
0Ka3BIBAIOTCA YCITYTH B IIPOIECCE OCYINECTBICHUS NEeATECIbHOCTH;

2.1.6. nmemoBoi mapTHep — (GHU3MYECKOE HIIM IOPUAMYECKOE JIHLO, ¢ KOTOPBRIM
Vupex/eHre B3aUMOJEHCTBYeT Ha OCHOBAaHMM JOroBopa B yCTaHOBJIEHHON cdepe
HOesATeIbHOCTH.

3. OCHOBHBIE TIPUHIIUIIE! IPO(HECCHOHANBHON STUKH
pabOTHHUKOB YUPEKICHUS

JlesiTenbHOCTh  YUpeXIeHHA,  PabOTHHKOB VYupexxaeHns  OCHOBBIBACTCA
Ha CIIeLYFOIIUX PHHIUNIAX MPo(eCCHOHANTBHOM STHKA:

3.1. 3aKOHHOCTB: YupexiaeHue, pabOTHHKM YUpEKICHHA OCYMIECTBIAIOT CBOXO
nesTensHOCTh B cooTBeTcTBuE ¢ KoHcTuTymmel Poccuiickoit Denepanny, dbenepanpHBIMA
3aKOHAMHU, MHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMHU Poccuiickoit ®enepanuu,
3aKoHOmaTe bcTBOM Pecrybmuku Bypsatus, HacTosaumm Koxexcom;

3.2. IPHOPUTET MPaB U 3aKOHHBIX HHTEPECOB YUPEKICHHH, KIMCHTOB YupexneHus,
JIETIOBBIX MapTHEPOB YupexneHus: paboTHUKH YupexeHus HCXOISAT
W3 TOTO, 4TO ITIpaBa W 3aKOHHbIE HMHTEPECHl YUPEXKJCHHs, KIHECHTOB YupexaeHud,
JeNOBBIX IAPTHEpPOB VYUpEXIEHWs CTaBATCA BBIUE JIMYHOH 3aMHTEPECOBAHHOCTH
pabOTHUKOB YUPEKICHUS;

3.3. mpodecCHOHANM3M:  YUpPEXIECHHE MNPHHUMAET MEphl 10 HOIIEPIKAHMIIO
¥ [OBBITIEHHIO YPOBHS KBATH(QUKALMA ¥ IPOdecCHOHANE3Ma PAOOTHHKOB YupexaeHus, B
TOM YHCIIE ITyTeM TPOBEIEHHS IPODEcCHOHAILHOTO 00y IeHHUS.

PaGoTHHKH YUpexIeHHS CTPEMATCHA K IOBBIIICHUIO CBOCIO po(hecCHOHANIEHOTO
YPOBHS;

3.4. He3aBHCHUMOCTh: PAOOTHHUKU YUpeXIeHHs B TPOLECCE OCYIIECCTBIICHM
eATeIbHOCTH HEe JOMYCKAOT MPEAB3ATOCTH W 3aBUCHMOCTH OT TPETHHX JHI, KOTOPBIC
MOTYT HaHECTH yiepd NpaBaM U 3aKOHHBIM MHTEpecaM KIMCHTOB VupexaeHus, JeI0BBIX
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MapTHEPOB Y UPEKICHIS;

3.5. T0OGpOCOBECTHOCTE:  PAOOTHHMKH  YUPEKACHHS 00s13aHBl ~ OTBETCTBEHHO
M CIIPaBeUIMBO OTHOCHUThCS ApYr K Jpyry, K KIMCHTaM YupexneHus, [eI0BbIM
mapTHepaM Y UpexIeHus;

3.6. uHQOpMAIMOHHAsS OTKPHITOCTB: YUPEXKASHHE OCYIIECTBISET PaCKPBITHE
uHbOpPMaMd O CBOEM TIPaBOBOM CTaTyce, (UHAHCOBOM COCTOSIHHMH, OI€palisix
¢ (MHAHCOBBIMA HHCTPyMEHTAMH B TIPOLECCE OCYLICCTBICHHA IEATEIBHOCTH
B COOTBETCTBHH C 3aKoHOAaTelscTBOM Poccuiickoit Denepaliny;

3.7. OOBEKTHBHOCTb H CIIPABENJIHBOE OTHOIIEHHE: YUPEeKICHHE obecrieunBaeT
cripaBeMBOe (paBHOE) OTHOIICHHWE KO BCEM paboTHHWKaM, KIHEHTaM | JeJIO0BLIM
napTHepaM YUpeKIeHHUs .

4. OcHOBHBIE IIpaBHIIa CITyKEeOHOrO IMOBEICHU
pabOTHUKOB YUpeXKICHHUS

PaboTHrkE YupeKaeHus 00a3aHbL:

4.1. WCIONHATL MO/DKHOCTHBIE OOS3aHHOCTH [OOPOCOBECTHO W Ha BBICOKOM
Ipo(ecCHOHATEHOM yPOBHE B LelsX obecredenus 53¢ GeKTHBHOH paboThl YUpeKIeHUs,

4.2. WCXOOWTh W3 TOTO, YTO NpPHU3HAHHUE, COOMIOJEHNe U 3alUTa NpaB H cBo60x
yejloBeKa U TPaXKIaHMHA ONPENENISI0T OCHOBHOH CMBICI M COEpXaHHe JCATEIBHOCTH
YupexaeHus,

4.3. OCyIIEeCTBIIATEL CBOIO ACSTENBHOCTE B IpeJeiax TIOJTHOMOYHH Y YpekICHUS,

4.4, cobmomaTh OecIpUCTPacTHOCTh, MCKIIOYAIOMYI0 BO3MOMKHOCTH BIIMAHHA
Ha CIyXeGHYIO NeSATeNbHOCTh PElIeHMH MONUTHYSCKUX NapThH, MHBIX 00IIeCTBEHHBIX
00BeIMHEHUH;

4.5. WcKmouaTh JEHCTBHSA, CBS3aHHBIE C BIHSHUEM KaKUX-TU00 JIMYHBIX,
UMYIIeCTBEHHBIX (buHAHCOBBIX) 5 WHBIX HMHTEPECOB, IIPETNATCTBYOIINX
0GPOCOBECTHOMY MCTIONHEHHIO HMH JOTKHOCTHBIX 00s3aHHOCTEH;

4.6. TIOCTOSHHO CTpeMHThCS K obecreueHuto 3(QEeKTHBHOTO MCIIOJB30BAHNUS
PECYpCcOB, HAXOAAIIUXCS B PACTIOPSKECHHH,

47. cobmionaTh IPaBHNA JENOBOTO IOBEACHMs ¥ OOLICHWs, MpPOSBIATH
KOPPEKTHOCTh ¥ BHUMATEIBHOCTh B 0OpALEHNN ¢ KIMEHTaMK U [CTOBBIMH TapTHEPaMH;

4.8. TIPOSIBNIATE TEPIUMOCTD U yBa)XXEHHME K 00BIYasIM ¥ TPAAULMAIM HapO/I0B Poccuu
W TpaKJ@aH MHOCTPAHHEIX IOCYNapcTB, YHHUTBIBATH KyIbTYypHBIC M HHbIE 0CcOOEHHOCTH
pasNUYHLIX ~ OTHHYECKHX,  COLMANbHBIX  TPYII, xoHpeccnit, Crocob6CTBOBATH
MeKHAIMOHAIBHOMY H MEXKOH(ECCHOHAIBHOMY COIIIACHIO,

4.9. 3aIMIIATh U MOJEPKUBATD UeIOBEYECKOe NOCTOWHCTBO IPaXIaH, yHUUThIBATh
WX MHUBALYAIbHOCTb, UHTEPECHl U COIHATbHBIE TOTPEOHOCTH HAa OCHOBE IIOCTPOCHHS
TOJIEPAHTHBIX OTHOILCHUH C HUMH;

4.10. cobmonats npasa KJIUEHTOB YupexneHnus, rapaHTpoBaTh
UM HEIOCpEICTBEHHOE YydacTHe B IIpolecce TPUHATHA pelieHU# Ha OCHOBE
IpeJOCTaBIeHUs ~ [ONHOM  WH(pOpMaruy, KacalomeHCs — KOHKPETHOTO  KIIMEHTA
B KOHKPETHOM CHTYallUH;



4.11. BO3EPKUBAThCA OT IOBEIEHMS, KOTOPOE MOTJIO OBl BBI3BATH COMHEHHE
B OBBEKTHBHOM HCIIONHEHHH NOJDKHOCTHEIX OOS3aHHOCTEH paboTHHKA YUYpEeKACHHU,
a4 TaKKe He IOMyCKaTh KOHMIMKTHBIX CHUTYallWH, CIIOCOOHBIX JHUCKPEAUTHPOBATh HX
JIeSATeTbHOCTE M CIIOCOOHBIX HAHECTH yimepl pemyTaluu YYpeKICHHS, a TaKke
OT TIOBeIeHHs (BBICKA3bIBAHHM, JKECTOB, NeWCTBH), KOTOPOE MOMKET OBITh BOCIPHHSATO
OKPYIKAFOIIMMHU KaK COTIaCHe MPUHATH BIATKY MM Kak npockOa 0 fade B3ATKH;

4.12.He WCIONB30BAaTh JODKHOCTHOE TIONOXKEHWEe [ OKasaHMd BIIMAHHA
Ha JeATeTbHOCTh TOCY[apCTBEHHBIX OPraHOB M OpraHoB MECTHOTO caMoyIpaBlIeHHUS,
OpraHU3aLyil, TOIKHOCTHBIX JIHL, TOCYIaPCTBCHHbIX 1 MYHHUIATATBHBIX CITy/KalUX IPH
pELIeHHH BOIPOCOB JIMTHOTO XapaKkTepa;

4.13. cobmogaTs  yCTAaHOBJIEHHBIE  IIPaBHJA MyOMWYHBIX ~ BBICTYILUICHHH
¥ TpeloCTaBlIeHHs CIyKeOHOM uH(OpPMAaIMH, BO3IEPKUBATBECA OT HeoOOCHOBaHHOM
My GIMYHOM KPUTHKY B afpec Apyr Apyra, Ty IMIHBIX 00CYKICHNH TeHCTBUM IPYT JPYTa,
HAHOCAINMX yImep6 H MOAPBIBAIONMX pEIyTalMio JApYr Apyra, a TaKkke JIETIOBBIX
MapTHEPOB YUPEKIECHHS,

4.14. yBaXXHTEEHO OTHOCHTBCS K  JCATEIBHOCTH TIpe[ICTABUTENIEH CPE/ICTB
MaccoBOd MHGMOpMAIMU 110 HHPOPMUPOBAHMIO obmectBa 0 paboTe VYUpexIeHHs,
a TaK)Ke OKa3blBaTh COJACHMCTBHE B  IIOJTYHUCHHH JOCTOBEpHON  MHQOPMAIMK
B YCTAHOBJICHHOM ITOPSIKE;

4.15. HECTH NEPCOHATBLHYIO OTBETCTBEHHOCTD 38 PE3yIbTAThI CBOEH HeATebHOCTH,

4.16. pabOTHHMKH YYpEeKICHUSA TPU3BAHBL cr1ocoOCTBOBATh CBOMM  CITY KE€OHBIM
HoBeIeHreM  YCTAHOBIEHHIO B KOJUICKTHBE  JICJIOBBIX B3aMMOOTHOLIECHUH
¥ KOHCTPYKTHBHOTO COTPYIHIIECTBA APYT € IPYTOM;

4.17. BHemHUN BuI paGoTHUKA YUpPEXIEHHs TPH UCTIONHEHHH UM JOJDKHOCTHBIX
06s3aHHOCTEH, B 3aBHCHMOCTH OT YCIOBHH pabOTEl H dopmara CIyxeOHOTO
MEpONPUSTHsL, MOIDKEH BBIPaXaTh YBAXKEHME K KIMCHTAM VupexneHus, HEIOBBIM
HapTHepaM  YUpexJeHus, COOTBETCTBOBAThH o6LIePUHATOMY ~ JelnoBoMy (WK
KOpIOpaTHBHOMY) CTHIO. KpuTepusAMH MENOBOr0 CTHIA ABILTIOTCA 0(HUIHATBHOCTB,
CIepPKaHHOCTh, TPAAUIUOHHOCTD, aKKypPaTHOCT.

B ciry»e6HOM TOBeICHHH pabOTHHKA HEJOITyCTHMBL:

- m060ro BHIA BHICKA3bIBAHMA M [eHCTBHA NWCKPUMHHAIMOHHOTO XapaKTepa
Mo TpW3HAKaM [oja, BO3pacTa, pachl, HAUMOHAIBHOCTH, J3bBIK4, rpakJaHCTBa,
COIMATBHOr0, WMYIIECTBEHHOTO MM CEMEHHOro TMOJOKEHNS, TOTUTHICCKIX WX
PEJMTHO3HBIX PEANOYTEHUH;

- rpy6oCTH, TpPOSBICHHUS TPEHeOPEKUTENBHOrO TOHA, 3aHOCTMBOCTD, TIpeB3AThIE
3aMeuaHus, IpefbsBIeHHEe HENPAaBOMEPHBIX, HE3ACTyXEHHBIX OOBUHEHUH, YTPO3EI,
oCKOpOUTENbHBIC BBIPAKEHHs MM PETLINKY, nefcTBAS, MPETSITCTBYIONKE HOPMAJIBHOMY
OGIIEHUIO UITH IPOBOLUPYIOIIKE TIPOTHBOIIPABHOE TIOBEACHHE.

PaGoTHHK YUpeeHHs, HAJCNEHHbIH OpraHH3alMOHHO-PaCIIOPA/MTEILHEIMH
MOIHOMOYMAMH, TAKKe 0053aH:

- IPHHHMATh Mepbl M0 TPEAOTBPAIEHHIO U yPeryJIMpOBaHHIo KOH(IUKTA
HHTEPECOB;

- IPMHMMATE MBI [0 TIPEyNPEkKISHHIO 1 NPECEICHUIO KOPPY I,



- CBOHM JIHYHBIM IIOBEACHHUEM ITO0OOaBaTh IPHUMED YECTHOCTH, 6eCHpHCTpaCTHOCTH H
CIIpaBCIJIMBOCTH.

5. TpeGoBaHMs K aHTUKOPPYIIHOHHOMY ITOBEICHUIO PAOOTHUKOB

PaGoTHuk VYdUpexOeHWs INpH HUCIOJHEHHH KM JOJDKHOCTHBIX OO0sS3aHHOCTEH
HE BHpaBe JOMYyCKaTh JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOpPAs IPUBOAUT HWIA MOXET
TIPUBECTU K KOHMIUKTY HHTEPECOB.

B ycranoBiieHHBIX 3aK0HOMaTeTheTBOM Poccuiickodt Denepariun crydasx pabOTHHK
YupexxneHuss ~ o0s3aH  TIPeACTaBIATh  CBEAEHHA O  J0XOAax,  pacxonax,
00 HMyIIeCTBE U 0053aTEeILCTBAX UMYIIIECTBEHHOTO XapakKTepa.

[Tonyuenwe paboTHUKAMH YUpeKIeHHs elOBBIX IOIApKOB, 3HAKOB JIEJIOBOTO
TOCTEITPUAMCTBA BO3MOJKHO TOJIBKO TIpu cobmonenun TpeOoBaHuili  @DenepanbHOro
3akoHa «O mpoTuBoAeHcTBUM Koppymiuu» oT 25.12.2008r. Ne273-03, a taxxe [IpaBun
oOMeHa [eIOBBIMHA TT0/IapKaMH U 3HaKaMH JIeJI0BOr0 TOCTEIPUUMCTBA B Y UPEIKICHUH.

6. O6parenue co ciryxedHoH nHGOpMaIHen

PabotHuk  YupexneHuss o00si3aH  IpUHUMAaTh  COOTBETCTBYIOIIHME  MEpHI
mo ofecrneyeHUI0 KOHMHUICHIUAILHOCTA WH(QOPMAlUK, CTaBIIed W3BECTHOH eMy
B CBSI3H C WCIIOJHEHWEM WM IOJDKHOCTHBIX OO0f3aHHOCTeH, 32 HeCaHKIMOHHPOBAHHOE
pasriameHue  KOTOpOH OH HeceT OTBETCTBEHHOCTH B COOTBETCTBHUH
¢ 3aKkoHOaarenbcTBOM Poccuiickoit @enepalivu.

PaGotuuk VYupexneHus BrpaBe oOpabarbiBaTh W IIepeAaBaTh CIIyKeOHYHO
HHOOPMAITHIO MPH COOJIONEHHM MEHCTBYIOIIMX B YUpPEXIEHWH HOPM H TpeOOBaHHH,
TIPUHSATHIX B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickoit @enepanuy.



